
Schedule the 3rd Party 
Inspector to be onsite and 
complete their inspection 

before the UBO inspection.

If there will be multiple vendors 
at your event with amusement 
devices, the 3rd party inspector 

will need to be scheduled for 
each vendor.

Notify the UBO of the 3rd 
Party Inspector’s scheduled 

inspection time.

Amusement Device General Installation Requirements

*** See below for additional requirements and specific information on amusement devices.

Will there be an 
amusement device(s) 

used for the event?

YesNo

No further 
action needed.

Submit:
1. Owner’s Manual(s)

2. Site Plan
3. Power Source Information

4. 3rd Party Inspector 
Information

What is the power 
source for the 

amusement device(s)?

See Generator 
Installation 

Requirements for 
more Information.

General Amusement Device 
Requirements:

1. Fire extinguisher is required at 
each amusement device.

2. All extension cords shall be in good 
condition (i.e. no damaged insulation, 

have all ground studs in plugs, etc.)
3. Secure all extension cords to 

prevent tripping.

GFCI Protected 
Outlet

Generator

Is more than a 100 foot 
extension cord needed?

YesNo

One extension 
cord is allowed.

Power 
distribution 

box required.

Contact the VT Production 
Team at production@vt.edu for 

information on having a 
Temporary Power Distribution 

box set up.

University Building Official

Sterrett Facilities Complex, 30A

VTUBO-g@vt.edu

https://www.facilities.vt.edu/content/dam/facilities_vt_edu/permits-and-inspections/generator-general-installation-requirements.pdf
https://www.facilities.vt.edu/content/dam/facilities_vt_edu/permits-and-inspections/generator-general-installation-requirements.pdf


Amusement Devices:

1. Amusement devices shall be installed in accordance with the manufacturer's installation instructions.

2. Amusement devices shall be inspected by an approved 3rd party inspector certified by the Virginia Department of
Housing and Community Development (DHCD) to inspect amusement devices. The 3rd party inspector shall
provide a copy of the inspection report to the UBO's office or on-site inspector. Virginia Tech's UBO's office is not
certified to complete the 3rd party inspection of amusement devices. 

University Building Official
Sterrett Facilities Complex, 30A

VTUBO-g@vt.edu


